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To help avoid fines, it can 
pay to be aware of common 
payroll pitfalls.
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Who needs an EIN?

You need a EIN if you:
• have employees;

•  operate a business as a 
corporation or partnership;

•  file an employment, excise, 
or alcohol, tobacco and 
firearms tax return;

•  withhold taxes on income, 
other than wages, paid to a 
non-resident alien;

• have a Keogh plan; or

•  are involved with certain 
organizations such as 
farmers’ cooperatives, 
estates, or trusts. 

You can apply for a EIN 
online, by phone, by fax,  
or by mail. See www.irs.gov 
for details.

 Apply early enough to have 
the assigned number when 
you need to file a return or 
make a payment. If you apply 
by mail, it may take four  
to five weeks to receive  
your EIN.
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Even though an employee 
on long-term disability is 
receiving salary payments 
from a third-party insurance 
provider, employers still must 
fulfill tax-filing requirements 
on the employee’s wages. 
This responsibility can catch 
an employer unaware.
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It is important for small 
businesses to understand the 
employee versus independent 
contractor distinction. 
Correctly classifying workers 
before they perform services 
can save a business 
confusion, hassles, and 
possible fines down the road.
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